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ACCREDITATION 

Coahoma Community College is accredited by the Southern Association of Colleges and Schools 

Commission on Colleges to award Associate of Arts degree, Associate of Applied Science 

Degree and Certificates.  Contact the Southern Association of Colleges and Schools Commission 

on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for 

questions about the accreditation of Coahoma Community College.  

Health Sciences programs’ continuing accreditation depends on the continued accreditation of 

the parent campus, Coahoma Community College. 

 

ACCREDITATION OF 

HEALTH SCIENCE PROGRAMS 

 

The Associate Degree Nursing Program is fully accredited by the Mississippi Board of Trustees 

of State Institutions of Higher Learning, 3825 Ridgewood Road, Jackson, Mississippi 39211. 

Telephone Number: 601-432-6493.  The Associate Degree Nursing Program has initial 

accreditation with the Accreditation Commission for Education in Nursing (ACEN), 3343 

Peachtree Road, Suite 850, Atlanta, Georgia, 30326.  Telephone Number:  404-975-5020.   

 

The Practical Nursing Program is accredited by the Mississippi Community College Board, 3825 

Ridgewood Road, Jackson, Mississippi 39211. Telephone Number: 601432-6518.  

 

The Polysomnography Technology Certificate/Associate Degree Program is accredited by the 

Commission on Accreditation of Allied Health Education Programs (www.caahep.org) upon the 

recommendation of the Committee on Accreditation of Educational Programs Polysomnographic 

Technology (CoA PSG).  Commission on Accreditation of Allied Health Education Programs, 

http://www.caahep.org/
http://www.caahep.org/
http://www.coarc.com/
about:blank
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MEMBERSHIP 

 

The American Association of Community and Junior Colleges  

Mississippi Association of Colleges 

The Mississippi Community/Junior College Association 
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Mission Statement 
It is the mission of the Health Science Division at Coahoma Community College to 

provide accessible, affordable, diverse, quality, and equitable educational programs and 

support services. The division Supports and fosters holistic growth in a student-centered 

learning environment to prepare highly trained, dedicated, and motivated healthcare 

professionals for the rural health community served by Coahoma Community College. 

 

 

 

1. To prepare the graduate with the skills, knowledge and attitudes required to enter the 

healthcare workforce as a healthcare professional in the job market or transfer to a 

college or university. 

2. Meet the needs of area businesses and industries by providing workforce training 

programs. 
 

3. Empower students with a network of support services and activities to maximize their    

potential while enrolled in the Health Science Programs (i.e. student navigator services, 

faculty-student council, faculty advisement, and remediation).  

4. Utilize simulation, learning management systems, adaptive learning systems, and other   

technological tools to provide innovative learning opportunities for the students. 
 

5. Contract with various clinical healthcare facilities that allow students to practice care to 

clients from diverse multicultural backgrounds. 

6. Initiate 
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Non-Discrimination Statement 

Coahoma Community College is an equal opportunity institution in accordance with civil rights 

and does not discriminate on the basis of race, color, national origin, sex, disability, age, or other 

factors prohibited by law in any of its educational programs, activities and employment 

opportunities. The following person has been designated to handle inquiries regarding the non-

discrimination policies: Michael Houston, Director of Human Resources/Coordinator for 

504/ADA, Title IX Compliance Officer, Office #A100, Vivian M. Presley Administration 

Building, 3240 Friars Point Road, Clarksdale, Mississippi 38614, Phone: (662)621-4853, Email:  

mhouston@coahomacc.edu. 

Disclaimer Statement 

Coahoma Community College’s Health Science Division reserves the right to change the rules, 

policies, fee structure, and curriculum content.  It is further stated and understood the Health 

Science Programs of Coahoma Community College do not guarantee success in the credentialing 

examinations of any student in any program.   
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
 
The Family Educational Rights and Privacy Act (FERPA) affords students the following four (4) 

rights with respect to their education records: 

 

1. The right to inspect and review the student's education records within 45 days of the day 

the college receives a request for access. A student should submit to the Registrar/Director 

of Admissions and Records, and appropriate instructional vice president (Vice President 

for Academic Affairs, Vice President for Career and Technical Education or Vice President 

for Health Sciences), or other appropriate official written requests that identifies the record 

he/she wishes to inspect. The College official will make arrangements for access and notify 

the student of the time and place where the record may be inspected. 
 

2. The right to request the amendment of the student's education record that the student 

believes is inaccurate or misleading.  Students may ask the college to amend a record that 

they believe is inaccurate or misleading. They should write the college official responsible 

for the record, clearly identifying the part of the record that they would like changed, and 

specify why it is inaccurate or misleading. If the college decides not to amend the records 

as requested by the student, the college will notify the student of the decision and advise 

the student of his/her right to a hearing regarding the request for amendment. Additional 



http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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SECTION 1:  ADMISSION CRITERIA 

1.1 All students must be at least 18 years of age prior to entering clinical education 
 

1.2 All students must complete a criminal background investigation performed by a 

healthcare facility authorized by the State of Mississippi Department of Health prior to 

entering clinical education except ADN students.  Associate degree nursing students must 

satisfy a criminal background check prior to the first nursing course unless they receive a 

waiver from Institutions of Higher Learning (IHL). No student that has a felony 

conviction, pled guilty or nolo contendere to a felony for one or more of the following 

crimes, which has not been reversed on appeal or which a pardon has not been granted, 

will be permitted to enter clinical education.  The felonies include, but are not limited to: 
● Possession or sale of drugs 

● Murder 
● Manslaughter 
● Armed robbery 
● Rape 

● Sexual battery 
● Sex offense listed in Section 45-33-23, Mississippi Code of 1972 

● Child abuse 
● Arson 
● Grand larceny 

● Burglary 
● Gratification of lust 

● Aggravated assault 
● Felonious abuse and / or battery of a vulnerable adult 

Additionally, the investigative facility may deny a clearance of background based upon 

the cumulative weight of misdemeanor convictions or non-prosecuted charges. 

1.3 Be physically capable, with reasonable accommodations, of performing duties as dictated 

for laboratory and clinical instruction, consistent with the approved curriculum, and 

standards of practice for the student’s specific area of study.  
 

1.4 Pass a drug screen  
 

1.5 Standards may vary between programs.   
 

1.6 Procedure for Selection of Students for Admission into Health Science Programs 
 

● A program specific committee reviews and evaluates applicants who meet 



 

11 
 

 

 

Coahoma Community College 

Health Sciences Division 

Physical Examination 

(Page 1 of 3) 

 

Name ____________________________________________      

Allergies_____________________ 

Sex_______ Age______Weight_________ B/P_________ Pulse_________ 

Respiration_______ 

 

No. System Normal Abnormal Describe 

Abnormality 

1.  Skin    

2.  Lymphatic    

3.  Eyes/Ears    

4.  Nose /throat    

5.  Chest/ Breast/ Lungs    

6.  Heart  rate/Rhythm    

7.  Abdomen/ Liver    

8.  Kidneys/ Spleen    

9.  Extremities    

10.  Back/ Spine    

11.  Joints    

12.  Neurological    
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COAHOMA COMMUNITY COLLEGE 

Health Sciences Division 

Program Physical Performance Standards  

(Page 2 of 3) 

 

In order to successfully complete the allied health program, an applicant/student must be able to 

do the following: 

 

1. Exhibit physical ability sufficient to assist clients to meet health care needs in a 

variety of settings, including moving from room-to-room, to maneuver in small 

spaces, and to negotiate stairwells when necessary.  
Examples  

 physical mobility and strength sufficient to propel wheelchairs, stretchers, etc. 

through doorways and close fitting areas alone or with assistance 
 stand, walk up to 75% of 6 to 12 hour shifts 
 stoop, bend, squat, reach overhead as required to reach equipment and provide 

care 
 lift a minimum of 20 pounds of weight 
 transfer/position up to 300 pounds with assistance while lifting, positioning, and 

transferring clients 
 provide for activities of daily living (bed bath, oral hygiene, dressing, etc.) 
 perform CPR satisfactorily and respond quickly in an emergency situation 

 

2. Demonstrate gross and fine motor abilities sufficient to provide safe and effective 

care. 
Examples 

 demonstrate physical dexterity and coordination in delivery of care, treatment, 

and medications 
 hold skin taut with one hand while inserting needle in skin or vein with other hand 

and perform other procedures requiring the use of 2 hands 
 pick up, grasp, and effectively manipulate small objects such as dials, syringes, 

switches 
 calibrate and use equipment 
 maintain sterile technique when performing sterile procedures 

 

3. Display auditory, visual, and tactile ability sufficient to safely assess and care for 

clients. Examples 

 hear monitors, alarms, emergency signals, lung/heart sounds, bowel sounds, and 

cries for help, telephone, intercom interactions, and public address systems 

(codes) 
 perceive and receive verbal communications from clients, families, and health 

team members 
 read written words and information on paper and computer screens, small print, 

gauges, measuring cups, syringes, and other equipment 
 discriminate colors: changes in color, size and continuity of body parts  
 discriminate alterations in normal body activities such as breathing patterns and 

level of consciousness 





 

14 
 

1.8    Health Science Program Performance Standards 

The following chart outlines skills and abilities that are required for Health Science students to 

successfully meet program learning objectives and clinical requirements.  

 

TOPIC STANDARD EXAMPLES 
Critical Thinking 

and Action 

Critical thinking sufficient to carry 

out clinical judgment and action. 

Competent assessment of a patient in a timely 

manner, correct interpretation of assessment, 

readily responds with appropriate interventions, 

treatment plans, ability to work alone and to make 

correct independent decisions as needed  

Interpersonal  Interpersonal abilities sufficient to 

interact with individuals, families, 

and groups from a variety of social, 

emotional, cultural, and intellectual 

backgrounds. 

Life and death situations, working with families 

stressed by the condition of a loved one, working 

with other health-care providers in stressful 

situations. 

 

Communication Communication abilities sufficient 

for interaction with others in verbal 

and or written form. 

Can follow verbal and/or written instructions.  

Must communicate patient response to therapy 

with others, documentation of therapeutic 

procedures performed on patient, consult with 

other health care providers in a professional 

manner. 

Mobility  Physical abilities sufficient to move 

from room to room and walk in 

hallways and maneuver in small 

spaces. Includes the strength 

necessary to lift patients and 

equipment as needed. 

Walking to and from departments to patient rooms, 

room to room to take care of all patients on a team, 

assisting in patient transport. 

Motor Skills Gross and fine motor abilities 

sufficient to provide safe and 

effective patient care  

Performbe 

manner.
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1.9 Readmission Policy 
 

1.9.1  A student may be readmitted to a specific Health Science program one time only 

with the following exception: a student has a passing grade in the classroom and 

clinical setting, but was forced to withdraw due to illness, accident, pregnancy, or 

family crisis may be considered for a second readmission. 
 

1.9.2  A student requesting readmission should complete an application and submit the 

Action Plan for Success in the Application Packet to the specific program 

director.  
 

1.9.3 A student requesting readmission to a Health Science program will be reviewed 

by a program specific committee of the Health Science Division. Consideration 

will be given on an individual basis but does not guarantee readmission.  Students 

must meet the deadline for application to the programs. 

 

1.9.4    To resume placement in Health Sciences Associate Degree/Technical Certificate 

program, currency of knowledge and skill must be demonstrated by achieving a 

grade of 80% on a comprehensive course specific exam and passing skills 

performance requirements, as applicable. For the Paramedic Associate 

Degree/Technical Certificate, Polysomnography Associate Degree/Technical 

Certificate, or Respiratory Care Technology Programs, previous students who 

have been out of the programs for two years or more must start at the beginning of 

the program of study with any Health Science Courses. This does not include the 

Associate Degree Nursing Program. 

 

1.9.5    Returning associate degree nursing students must achieve a Level 2 or higher on 

course specific ATI proctored exams to resume placement. If unsuccessful in 

meeting this requirement, the student must retake the course(s).  Students 

applying for the fall semester must meet the March deadline. Students applying in 

the spring semester must reapply by June deadline. The TEAS test and Transition 

course are waved for students returning within a year. LPN to ADN students that 

have been out for more than a year must start at the beginning of the program of 

study (Transitional class in the summer). 

 

1.9.6  After a student has been out of the Associate Degree Nursing Program for three (3) 
years, a student maybe considered for readmission one time only. 

             

1.9.7  A student readmitted to the Practical Nursing program or a short-term certificate 

program must begin at the start of the program. 
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GRADE DESCRIPTIONS 

I
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SECTION 4:  ASSIGNMENTS 

4.1 All assigned work must be turned in at the appointed time. No late assignments will be 

accepted unless by prior arrangement with the instructor. 

4.2 All written assignments must be typed and double-spaced.  Exceptions are at the 

discretion of the instructor or program. 

4.3 Misspelled words, punctuation, and structural errors will, at the discretion of the 

instructor, result in points deducted from the overall grade for the assignment. 
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SECTION 5:  HONESTY  

5.1 All Coahoma Community College Students are to follow the CCC Student Handbook. 

http://www.coahomacc.edu/healthsciences/HealthP&P.pdf 

 

5.2       Dishonesty in any form is absolutely forbidden.  Areas that are considered dishonest                                     

 include, but are not limited to: 

● Giving or receiving examination or quiz answers 
● Copying from another student 
● Submitting another student’s work (current or past) as own  
● Talking during examinations and quizzes  

● Plagiarism in any form, includes but are not limited to: 
○ Taking other authors work and not crediting the author 

○ Cut and paste 

● Making statements not based in fact (lying, gossip, etc.) 

● Failing to inform the instructor of a clinical mistake, e.g. medication error, 

documentation, etc. 
● Falsification of documentation, including but not limited to, date, time, 

procedures, medication entered into the medical record improperly or with intent 

http://www.coahomacc.edu/healthsciences/HealthP&P.pdf
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SECTION 6:  DRUG TESTING 

6.1 
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7.8        Personal Hygiene 

● Proper personal hygiene is required at all times. 

● Use of perfume and/or cologne in the classroom is discouraged. 

● Use of perfume and/or cologne in the clinical setting is prohibited. 
● Scented personal care products such as deodorants, powders and aftershaves are 

considered perfumes/colognes. 
 

7.9         Miscellaneous 

● Undergarments must be worn. 

● Clothing with advertising, artwork, or political statements are prohibited. 
● Headgear of any kind is prohibited in the classroom, laboratory, and clinical 

settings 

● Tattoos must be covered at all times. 

● All body piercings and body jewelry other than earrings are prohibited.  Those 

with body piercings must remove all visible jewelry. 

● No extreme hair styles and/or colors are allowed. 
● Any “leggings”, including jean “leggings,” and jogging pants cannot be worn as a 

substitute for pants or slacks. 
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SECTION 8:  STUDENT CONDUCT 

8.1 Students failing to adhere to the policies and procedures as set forth in the Coahoma 

Community College Code of Conduct and the Health Science Policy and Procedure 

Manual will face a disciplinary process.  This process may include any combination of 

counseling, probation, and dismissal. 
 

8.2 A students may be dismissed from a Health Science program for infractions of: 

● Falsification of any part of the application 
● Dishonesty of any kind, including lying, cheating on classroom assignments and 

testing, plagiarism, and performance in clinical practicum 

● Illicit drug usage including prescription drugs without a prescription 
● Alcohol use 

● Disruptive behavior in the classroom that interferes with the learning process 
● Violating clinical affiliate policies and procedures 
● Violating established program specific professional ethical standards and/or policies 

and procedures. 

● Visiting a patient during clinical hours for any reason other than the performance of 

his/her clinical assignment 

● Violating confidentiality and privacy rules as set forth by Federal, State, Local, and 

Facility policies, procedures, and standards 
● Failing to report an error to the assigned preceptor, instructor, or supervisor  

● Failure to report for a random or scheduled drug screen 
● 
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Health Science Division 

Student Probation Documentation 

1. Description of Incident by Instructor (may attach student’s written account of the 

incident) 

 

 

2. Violation of specific CCC Code of Conduct or Professional Ethical Standard(s)  

 

 

3. Terms of Probation- 

 

 

 

 

 

 

_____________________________________________  ________________________ 

Signature of Student       Date 

_____________________________________________  ________________________ 

Signature of Instructor      Date 

_____________________________________________  ________________________ 

Signature of Program Director     Date 
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SECTION 9:  SECURITY/SAFETY 

9.1 Students and faculty are the only persons authorized to be in the parking area to the rear 

of the building.  All visitors must park in the front parking lot designated for visitors.  

Visitors must enter the front of the building and check in at the faculty offices.  This 

policy is waived for commencement activities or other event authorized by the Dean of 

Health Sciences. 

9.2 All vehicles parked in the parking lot to the rear of the building without a valid parking 

permit will be ticketed.  These tickets are issued by the campus police through the police 

department.  Failure to pay will result in a student being denied graduation until such 

time as the ticket has been satisfied.  Failure to pay tickets issued to vehicles other than 

students and faculty will be referred to the police department for all applicable charges. 

9.3 Visitors must sign a visitor’s roster, both entering and leaving the facility. No visitor may 

be in an area unauthorized. 

 

9.4      Students and employees must wear the appropriate Coahoma Community College ID at 

all times while on campus 

9.5       No one should be in the Robert G. Mason Health Sciences Building and Rena Butler 

Health Science Annex Building in the evenings when the Coahoma Community College 

police security officer is not on duty unless special arrangements have been made with 

the Dean for Health Sciences. 

9.6       Students with a documented disability may park in the front parking area of the Robert G. 

Mason Health Sciences Building and Rena Butler Health Science Annex Building  

9.7       Students attending class or class-related activities are to maintain a valid parking permit 

and park in the rear of the building. 
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SECTION 10:  GRIEVANCE/DUE PROCESS/COMPLAINTS  

 Health Science Students will use the Coahoma Community College Grievance Procedure.  
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Non-Retaliation 

An employee or student who file grievances in good faith shall not be subject to retaliation 
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the hearing officer to be relevant.  An audio recording or stenographic record of the hearing will 

be maintained.  (If an audio recording of the hearing is made, a copy of the recording may later be 

requested by the aggrieved employee or student, if an appeal is filed in relation to any 

determinations or recommendations subsequently issued by the hearing officer.)   The hearing 

officer may consider both oral testimony and written materials, and other evidence.  Upon receipt 
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Coahoma Community College 

 

EMPLOYEE/STUDENT GRIEVANCE FORM 
This form is to be used if the grievant is not satisfied with the oral decision of his or her immediate supervisor or 

dean at the first step of the grievance procedure.  This form will be completed at each subsequent step to which 

the grievance is advanced.  If a grievant is settled orally with the immediate supervisor or dean, this form should 

not be used. 

 

Name 

 

 

 

Date 

 

 

 

Mailing Address  Date of Incident  

 

 

Position/ 

Enrollment 

Status 

 Telephone No.  

 

 

Department/Dep

t. of Study 

 Supervisor/Dea

n 

 

Grievance Statement 
 (READ CAREFULLY) 

 Briefly describe the details of the complaint and indicate how the college has violated its policy(s).  The evidence should include relevant 
facts and documentation directly related to the complaint.  Indicate the time frame in which the violations referenced in the complaint 

occurred.   
 

What subsequent actions did you take?   
 

 
 
 
 
 

What actions did you take to resolve the matter?   
 
 
 
 

 
 

What would you like to see happen as a resolution to this matter? 

 
 
 

 
 

 

Grievantô s Signature 
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Decision of Immediate Supervisor/Dean 

 

 

 

 

 

 

Supervisor’s or Dean’s 

Signature 

 

 

 

Date 

 

 

 

Employee’s / Student’s 

Answer 

 

 

 

 

I am satisfied with the answer to my grievance. 

I am not satisfied with the answer to my grievance and wish to 

have it advanced to the next step. 

Second Step 

Reply to the Employee/Student Grievance Next Level 

 

 

 

 

 

 

 

Supervisor’s or Dean’s 

Signature 

 

 

 

Date 

 

Employee’s / Student’s 

Answer 

 

I am satisfied with the answer to my grievance. 

I am not satisfied with the answer to my grievance and wish to 

have it advanced to the next step. 

 

Third Step 

Reply to Employee/Student Grievance, Next Level 

 

 

 

 

 

 

 

 

 

 

Presidentôs 

Signature 

  

Date 
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SECTION 11: BLOOD BORNE PATHOGEN POLICY 

11.1 Health Science Students will receive instruction on blood borne pathogen 

transmission/prevention and confidentiality regulations prior to participation in clinical 

laboratory. 
 

11.2 Blood Borne Pathogen Transmission 

11.2.1 Students with known blood borne pathogen exposure or infection are encouraged 

to report exposure status so that clinical laboratory assignments can be most 

appropriately determined. All actions taken will be guided by the right of 

confidentiality with notification only to those that must know in order to maintain 

safety.   
 

11.2.2 Students with known health conditions that place them at risk are requested to 

provide a written statement each semester from their primary health care provider 

indicating clearance/status and/or recommendations regarding the student’s 

fitness to perform the responsibilities and duties of the program.   

11.2.3 Reasonable accommodations will be made for students with known health 

conditions. 

11.3 Clinical Incident of Exposure 

In the event that a student is exposed to a bodily fluid during clinical laboratory, the 

following applies: 

11.3.1 The student will immediately report the exposure to their instructor/preceptor. 
 

11.3.2 The student will adhere to the guidelines set forth by the clinical institution where 

 the exposure takes place. This may include the completion of an incident and/or 

 exposure report.  
 

11.3.3 The student will assume personal responsibility related to the incident such as 

physician’s visits, lab work, vaccines, etc. 
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SECTION 12:  MISCELLANEOUS  

12.1 Cell phone should be silenced when on campus. (See Section 14- Electronic Devices in                   

Class, Laboratory, and Clinical Sites) 
 

12.2 No student may receive visitors during designated classroom, laboratories, or clinical 

activities without the permission of the instructor. 

12.3 Food or drink is not permitted in the laboratory or clinical settings outside designated 

dining or break areas.  Food and/or drink is permitted in the classroom only by 

permission of the instructor. 

12.4 It is the responsibility of the student to arrange reliable transportation.   

12.5 Pregnancy (form on next page) 

 A Health Science student who is or becomes pregnant must present written 

documentation of medical clearance from her health care provider to continue in the 

program of study.  

Following delivery, the student must present written documentation of medical clearance 

from her health care provider to resume the program of study.  

The Health Science Programs will make reasonable accommodation to the student to 

facilitate the health of
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12.8.1  

http://www.coahomacc.edu/library/


mailto:amoore@coahomacc.edu
https://forms.gle/amNHf8kcSg1yb66x6
mailto:amoore@coahomacc.edu
https://forms.gle/GscTwwcPRC6nRG2Y7
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Coahoma Community College 

Health Science Division 

Release of Information 

 

Clinical Affiliating Agencies 

 

I give permission to provide information that is required for data collection purposes and clinical affiliate 

participation associated with my role as a Health Science student at Coahoma Community College. 

 

I understand that this information can include, but is not be limited to, personal contact information, 

social security number, birth date, work status, criminal background check status, and immunization  

records. 

 

I understand that a clinical agency may perform additional background checks and other data according to  

their student policies. 

 

___________________________________                              ______________________ 

Student Signature                                                Date 

 

 

Photographs/Samples of Student Work 

 

I give Coahoma Community College permission to use my picture in college promotional publications 

when taken during school activities and samples of my work for educational and accreditation purposes. 

 

________________________________________   ______________________ 

Student Signature                                  Date 

 

 

Potential Employers of Graduates 

 

I give permission to the Coahoma Community College to provide my contact information during my 

enrollment and/or upon graduation when requested by potential employers. 

 

________________________________________   ______________________ 

Student Signature                                    Date 

 

 

Employers of Graduates 

I give CCC permission to obtain evaluative performance information to determine employer satisfaction. 

 

________________________________________      ______________________ 

Student Signature       Date 

 

 

 

Revised 041715 
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 “disqualifying events as defined in state law” revealed in a background check are 

 unable to fulfill program requirements. Additionally, most healthcare licensing  

 agencies require individuals to pass a criminal background check as a condition of 

 licensure or employment. Therefore, it is in everyone’s interest to resolve these 

 issues prior to a commitment of resources by the student or CCC. 
 

D. CCC is obligated to meet contractual requirements contained in affiliation 

 agreements between the college and various healthcare facilities. 
 

E. CCC is obligated to meet Mississippi State Law as stated in § 43-11-13, 

 Mississippi Code Annotated: 
 

“If the fingerprinting or criminal history record checks disclose a 

felony conviction, guilty plea or plea of nolo contendere to a felony of 

possession or sale of drugs, murder, manslaughter, armed robbery, 
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offense or event, past employment and history of academic or disciplinary 

misconduct, evidence  of successful rehabilitation, and the accuracy of the 

information provided by the applicant or student in the application 

materials, disclosure forms or other materials. The committee will keep in 

mind both the safety interests of the patient and the workplace, as well as 

the educational interest of the student. In reviewing background checks 

and supplementary information, advice may be obtained from CCC’s 

college counselor law enforcement agencies. 
 

V. Confidentiality and Recordkeeping 
 

A. Background check reports and other submitted information are confidential and 

 may only be reviewed by college officials and affiliated clinical facilities in 

 accordance with the Family Educational Records and Privacy Act (FERPA). 
 

B. Students. Background check reports and other submitted information of students 

 will be maintained by the Health Science Program Director. 
 

VI. Other Provisions 
 

A. The Health Science Program Director will inform the students who have negative 

 findings in their background check report. The “Review Committee” will consider 

 and evaluate all criminal history findings using Mississippi State Law Code, § 43-

 11-13, Mississippi Code Annotated, as a guide. However, there are other “local 

 exclusions” that may negate a student from participating at local/regional clinical 

 affiliates. Noteworthy is, even though the student may be allowed to progress in 

 the chosen Health Education or Nursing program, local licensure agencies and 

 state boards may not permit or accept an individual for registration, permit or 

 licensure. Employability is not guaranteed in the chosen health education or 

 nursing program. 
 

B. A background check will be honored for two years of enrollment if the student is 

 continuously enrolled. A student who has a break in enrollment is required to 

 complete a new background check. A break in enrollment is defined as non-

 enrollment of at least one semester in the approved curriculum of the certificate or 

 degree program. 
 

C. Falsification of information, including omission of relevant information, will 

 result in dismissal from the Health Science Division program. Falsification of 

 information, including omission of relevant information, raises questions about 

 the student’s truthfulness and character (CCC College Catalog) 
 

D. Expunged or sealed offenses, arrests, tickets, or citations is the student’s 

 responsibility to ensure the offense, arrest, ticket or citation has, in fact, been 

 expunged or sealed. The student will be required to submit a copy of the Court 

 Order expunging or sealing the record in question to the “Review Committee”. 
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 Failure to reveal an offense, arrest, ticket or citation raises questions related to the 

 student’s truthfulness and character (CCC College Catalog). 
 

E. Criminal activity that occurs while a student is in attendance at CCC will result in 

 disciplinary action, including program dismissal, and will be addressed through 

 the college’s academic or disciplinary policies. 
 

F. Any currently enrolled student convicted of a felony or a “drug related” 

 infraction, or misdemeanor must report the offense to the designated CCC Health 

 Science Program Director within 30 days of conviction to include plea 

 agreements, guilty pleas, etc. 
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APPENDIX A 

Associate Degree 

Nursing 
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Coahoma Community College 

Associate Degree Nursing Program 

 

Background 

Coahoma Community College is located in the northwest corner of the rural Mississippi Delta 

and is an accredited (Southern Association of Colleges and Schools), public, comprehensive, 

two-year institution of higher learning dedicated to serving Bolivar, Coahoma, Quitman, 

Tallahatchie, and Tunica counties and beyond. 

Coahoma Community College (CCC) is one of the country’s 105 Historically Black Colleges 

and Universities as defined by the Higher Education Act of 1965, and is charged with the 

mission of educating Black Americans. Coahoma Community College originally began as the 

first agricultural high school in Mississippi established for Negroes under the then existing 

“separate but equal” doctrine for education. The junior college curriculum was added in 1949, 

and the name of the institution was changed to Coahoma Junior College and Agricultural High 

School. In 1965, Coahoma Junior College opened its doors to all students regardless of race, 

color, sex, national origin, or disability. With the approval of the Board of Trustees of Coahoma 

Junior College and the State Board for Community and Junior Colleges, Coahoma Community 

College’s name was changed to Coahoma Community College, effective July 1, 1989. 

 

 

Mission of Coahoma Community College 

 

Coahoma Community College is a two-year, accredited, public, comprehensive institution of 

higher learning committed to serving as a catalyst for community and economic development in 

the rural, Northwest Mississippi Delta region and beyond.  The college provides accessible, 

diverse, equitable educational opportunities and support services that foster holistic growth in a 

student-centered learning environment.  The college is committed to preparing students for 

college or university transfer and entry into a skilled workforce. 
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Coahoma Community College Associate Degree Nursing Program 

Organizing Framework 
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End-of-Program Student Learning Outcomes 
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SECTION 1: ADMISSION 

1.1  The following must be completed by March 31 to be considered for admission to the 

 Associate Degree Nursing Program in the fall: 

1. Must be LPN with an unencumbered Mississippi License. 

2. Complete General Admission Requirements for Coahoma Community College 

 (must have 2 official transcripts of all schools and colleges attended, one for the 

 college and one for the ADN Program). 
3. Obtain an associate degree nursing admission packet and complete all required 

 forms 
4. Have a minimum composite ACT score of 18 or MS Institution of Higher 

 Learning requirements. 

5.  BIO 2513, BIO 2511, BIO 2523, BIO 2521 (Anatomy & Physiology 

 Lectures/Labs) and BIO 2923, BIO 2921 (Microbiology Lecture/LAB) must have 

 been taken within (7) years. 

6. Complete all pre-requisite courses by May of the academic year for which 

 applying unless approved by the director. 

7. Have a minimum cumulative grade point average at least 2.5 on all pre-requisite 

 courses, with a grade of at least a “C” in all course work.  
8. Complete a pre-entrance exam 

9. Once accepted, show evidence of completion of required immunizations which 

 include: 

a. Positive serology of immunity to Varicella (chicken pox) or immunization 

b. Complete or started Hepatitis B vaccination series or proof of immunity, 

 tetanus, 2 step TB skin test, and a flu shot in the fall 
c.   COVID-



http://www.coahomacc.edu/healthsciences/adn/RatingScale.pdf
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SECTION 2: GRADING 
 

2.1      The Associate Degree Nursing grading scale-see page 17. 

2.2    Students admitted to the Associate Degree Nursing Program must maintain a “C” or a 

 77 course average in all nursing courses and pass clinical.  

2.3 Each syllabus contains a course grade worksheet to be used by the student for personal 

grade tracking and use during faculty/student meetings. 
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SECTION 3: PROGRESSION 

3.1 A student must earn a final course grade of 77% or “C” in all nursing courses to progress 

to the next course or semester.  

 

3.2 In order to progress through the Associate Degree Nursing Program, students must: 

 3.2.1.  Have satisfactory clinical and skills performance as defined in the course syllabus 

 for each course and in the CCC Health Science Programs Student Handbook. 

 3.2.2.  Maintain CPR certification and other annual practice credentials. 

 

3.3  Satisfactory is considered passing in clinical and is defined in each course syllabus that 

has a clinical component.  

 

3.4 All requisite nursing courses must be passed to progress to the next nursing course. 

 

3.5 Students are required to pass all courses in order to participate in graduation and/or 

 Health Sciences pinning ceremony.  If a student receives an incomplete (I) in any course, 

 the student cannot participate in graduation or pinning ceremony. 
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SECTION 5: INSTRUCTIONAL ENHANCEMENT (IE) 
 

5.1  The purpose of instructional enhancement is to assist students to attain the knowledge 

 and critical thinking skills required to successfully complete the associate degree nursing 

 program and pass the NCLEX-RN®. 

5.2  Advisor/Advisee Assignment- Each Associate Degree Nursing student will be assigned 

 an advisor (a nursing faculty member) for the purpose of providing support and academic 

 guidance. Students are to communicate with their assigned advisor on a regular basis 

 and to keep all scheduled appointments. Students should prepare for meetings with 

 their advisor using the Advisement/Counseling Form on the next page. 

5.3 Remediation: Students who score 77% or less on a unit exam must meet with their 

advisor to remediate on concepts and/or content not mastered.  Remediation is used to 

enhance students’ success in the program.  Students who fail to remediate with advisors 

as required, will receive 90% of their daily grade average. 

 

5.4 Students will take the following Assessment Technologies Institute ®, LLC (ATI) exams 

 while in the nursing program: 

  
 Summer Transition 

  Critical Thinking Assessment: Entrance 

  Self-Assessment Inventory 
  RN Fundamentals of Nursing 
  RN Pharmacology 

  RN Medical-Surgical Nursing 
 

  First Semester Sophomore Year 
  RN Mental Health 

  RN Maternal Newborn 
  RN Nursing Care of Children 
  RN Nutrition 

  RN Community 

 

 Second Semester Sophomore Year 

  RN Nursing Leadership 
 RN Comprehensive Predictor® 
 RN Fundamentals 

 RN Pharmacology 
 RN Nutrition 
 RN Community Health Nursing 
 RN Medical-Surgical Nursing 

 RN Mental Health Nursing 
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 RN Maternity and Newborn Nursing 

 RN Pediatric Nursing 

  Critical Thinking Assessment: Exit 

 

5.4  ATI proctored exams are scheduled and must be completed prior to the final exam for a 

 course. Prior to the scheduled ATI proctored exam for a course, the student is required to 

 complete the assigned ATI practice tests as indicated in the specific course syllabus. Each 

 student is to meet with their advisor regularly and BEFORE the day of the scheduled ATI 

 proctored exam to discuss grade status and to provide evidence of preparation for the 

 proctored exam based on the results of the practice exams. 
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Coahoma Community College 

Associate Degree Nursing 
 

Advisement/Counseling Form 
 

Directions-The student should bring items 1-4 completed to the meeting with their advisor. After 

the conference, the student should obtain a copy of the completed form from the advisor for their 

own records. 
 

1. Student Name__________________________       Date of Advisement______________    
2. Course Name___________________________      Current Average_________________ 

 

3. Student Assessment Information- 

● Other classes you are enrolled in _________________________________________ 
● Study Habits 

○ Number of hours spent studying and 

location:________________________________________________________

_______________________________________________________________ 
○ Description of how you study_______________________________________ 

                        __________________________________________________________________ 

○ Work schedule__________________________________________________ 
 

4. Student Statement (identify any problems that need to be discussed with advisor) 
 
 
 
 
 
 

5. Instructor’s Recommendations: 
 

 
 
 
 
 
 
 
 

Student’s Signature___________________________________     D s 
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5.5  NCLEX-RN® Preparation  

5.5.1  In order to practice as a registered nurse the graduate must pass the NCLEX-

 RN®. Students pay for and participate in an onsite professional NCLEX-RN® 

 review class prior to taking the ATI Comprehensive Predictor. 

5.5.2  The ATI RN Comprehensive Predictor® is an exam that predicts the probability 

of a student success on the NCLEX-RN®. The benchmark of NCLEX-RN® 

readiness used by the CCC Associate Degree Nursing Program is a probability 

score of 95% on the ATI RN Comprehensive Predictor®.   

5.5.3  Students are required to take NUR 2232 in preparation for the NCLEX-RN®.  

The student must make an overall average of 77% or above to earn credit for the 

course.  

Course requirements include the following: 

● Level 2 performance on all ATI proctored tests to receive assigned points. 
● Certificate of Completion from the online extension course by the National 

Council of State Boards of Nursing (NCSBN) 
● Completion of 50% of the Virtual ATI Review® to include a passing score on 

the medical surgical section must be shown on the Virtual ATI report to 

faculty on date set by instructor.  
● Achievement of a 95% probability score on the ATI RN Comprehensive 

Predictor® or a total of 77% of all other course requirements. 
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7.7.1  All students are responsible for their own transportation to campus, clinical sites 

 and related required program activities. 

 Each student is expected to arrive at a clinical assignment on time, prepared, and 

 dressed appropriately. 

 The instructor may require a student to leave a campus lab or clinical experience 
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SECTION 9: MISCELLANEOUS 

9.1  Computer Lab Use 

● No food or drink allowed in computer lab. 

● Hours: Monday-Thursday 8a.m. - 4:30 p.m. and 8a.m. -4p.m. of Friday. Hours 

 outside of class time should be scheduled with faculty as needed.  
● Students are to report computer/printer problem to nursing office. 

 

9.2  Program and Course Evaluations 

● Students complete course, instructor, and clinical agency evaluations at the end of 

each semester.  

● Each graduating sophomore completes an end of program evaluation prior to 

graduation. 

 

9.3 The Mississippi Organization for Associate Degree Nursing (MOADN) is the voice for 

associate degree nursing in the state. MOSA is the student chapter for MOADN. 

Associate Degree Nursing students are encouraged to belong to MOSA and attend the 

annual convention. Officers from the sophomore class are elected in the fall semester by 

the total ADN student body. Additional student fees are assessed to cover the cost of 

attending the annual conference. 

● Students who meet the established criteria may run for office. All student elections 

are held by secret ballot.  The majority vote is the winner. A student elected must 

meet the qualifications for the specific office as stated on the ballot.  

● Associate Degree Nursing students may also qualify for induction into the local 

chapter of the N-OADN Alpha Delta Nu Nursing Honor Society. The objective of 

the N-OADN Alpha Delta Nu Nursing Honor Society is to recognize the academic 

excellence of students in the study of Associate Degree Nursing. 

9.4  Associate Degree nursing student representatives serve on the Health Science Faculty-

 Student Council and have input into the operation of Health Science programs. These 

 representatives are to communicate student concerns or requests and take feedback to the 

 nursing student body.  
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APPENDIX B 

Practical Nursing 
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PRACTICAL NURSING PROGRAM 

 

MISSION STATEMENT 

The Practical Nursing Program supports the mission of Coahoma Community College and the 

Health Science Division by providing accessible, affordable, diverse, equitable, and quality 

nursing educational opportunities in a nurturing teaching and learning environment for all 

students.  

 

 

 

GOALS OF THE PRACTICAL NURSING PROGRAM 

1.  Prepare graduates to enter the workforce and progress in their educational goals. 

2.  Empower students with a network of support services and activities to maximize their    

 potential while enrolled in the Practical Nursing Program (i.e. student navigator services, 

 faculty-student council, faculty advisement, and remediation).  

3.  Utilize simulation, learning management systems, adaptive learning systems, and other 

 technological tools to provide innovative learning opportunities for the students. 

4.  Contract with various clinical healthcare facilities that allow students to practice holistic 

 care to clients from diverse multicultural backgrounds. 

5.  Ensure institutional effectiveness for planning, assessing, and evaluating all activities and 

 program outcomes. 

6.  Prepare graduates to provide competent and efficient nursing care for individuals and families 

 across the life span. 

7.  Prepare graduates to write and pass the NCLEX-PN® (National Council of Licensure 

 Examination) on first write.  
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PROGRAM OUTCOMES 

1.  Licensure exam passage rates for the program’s three year mean on NCLEX-PN® for all test 

 takers is at or above the national average. 

2.  Over a three-year mean, at least 60% or above of the graduates will complete the Practical 

 Nursing Program. 

3.  Over a three-year mean, at least 75% of the graduates will express satisfaction (score of 3 or 

 above) with the Practical  Nursing Program. 

4.  Over a three-year mean, at least 75% of the employers will express satisfaction (score of 3 or 

 above) with the Practical Nursing Program/graduates 

5. Over a three-year mean, at least 70% or above of the graduates will be employed in the 

 field of nursing within six (6) months of program completion. 

 

 

 

 

 

 

 

 

 

 

 

 

 





http://www.coahomacc.edu/
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Admission Selection Process 

 

The candidate files are assessed for documentation that meets all minimum requirements for 

admission to Practical Nursing.   Each candidate’s ACT score and the required pre-test are 

combined and numerically ranked.  The class is chosen from the top down. 

 

 

NOTE for Associate Degree Nursing and Practical Nursing: The Mississippi Board of 

Nursing may deny a license to persons when proof exists that such person has been party to 

certain acts or conditions. The following is a summary of these acts and conditions that may 

affect a new graduate seeking initial licensure. For the complete text, please refer to the 

Mississippi Board of Nursing Practice Law, Section 73-15-29’ 
 

1. Fraudulent attempt to obtain a license; 
 

2. A conviction of a crime or moral turpitude; 
 

3. Addiction to or dependence on alcohol or other habit-forming drugs; 
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4. Return withdrawal form to the Office of Admissions and Records for processing after 

obtaining proper signatures to officially withdraw from the institution. 

 

Change of Studentôs Schedule: 

 

An official change in schedule may be made after securing the signatures of the student's advisor 

or the department chair and the appropriate instructional Dean. This includes adding and 

dropping courses. All changes must be made no later than the dates designated in the Academic 

Calendar. No student will receive credit for a course in which he is not enrolled. Any student 

who continues to be officially enrolled but does not attend a course will receive a grade of "F". A 

fee must be paid for each change in schedule after classes begin. 

 

 

Graduation Requirements to Receive a Certificate of Completion, the student must: 

 

1. Complete course requirements in prescribed program of study (Practical Nursing) as 

prescribed in the catalog. 

 

2. Earn a cumulative grade point average of 2.0 according to the Practical Nursing Grading 

Scale. 

 

3. Satisfy financial obligations at Coahoma Community College 

 

Experiential Learning Policy: 

There is no credit granted for prior learning in the Practical Nursing Program. 
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SECTION 2: GRADING 

2.1   A student who is absent on test day may be given an alternate version of the test   
      on the first day of return.  The test may be discussion not multiple choice. 

 
2.2   A student must have at least an 80 average or above in each course and pass clinical/lab.   
 

System used for determining final grades except PNV 1914 Nursing Transition: 

     87% = Unit Tests 
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The Practical Nursing Grading Scale is found on page 17. 
  

2.3  
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● Nurse packs should be brought to the lab.  Supplies will be used from the nurse packs 
unless additional equipment is needed which will be obtained from the storage closet. 

● Broken glass from an ampule should be deposited in the red sharps container ASAP. 
● Medications are teaching placebos for practice use only. 
● No equipment should be taken out of the lab. 
● Any safety accident or hazard should be reported to the nursing instructor 

immediately. 
● Students using the lab for practice must notify the instructor when they are leaving 

and make sure the lab is clean, orderly, and secure before leaving. 
● All lab equipment, furniture, etc. should be left as found. 

 

 

2.9  Student outcomes in Practical Nursing are competencies and suggested objectives listed in  
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SECTION 4: CLINICAL PRACTICUM 

  4.1   All absences in clinical must be made up; however, the makeup day may not be in the  

   clinical setting.   

  4.2.  Clinical limitation: Practical Nursing students are not authorized to do the following: 

         4.2.1  Take verbal orders. 

         4.2.2  Carry narcotic key. 

         4.2.3  Transcribe orders. 

         4.2.4  Perform procedures for which you have not been supervised. 

         4.2.5  Compute dosages for medication administration except under direction of clinical  

         instructor. 

         4.2.6  Give complete care to an acutely ill patient in complex situation. 

         4.2.7  Be in charge of a nursing unit. 

         4.2.8  Administer oxygen by tent or mask or insert catheter for oxygen, except under  

             direction of a clinical instructor. 

4.3.   Nursing students giving medications in the clinical site 

       4.3.1  Students will be required to score 85% on the drug calculation test before being  
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SECTION 5: Testing 

5.1    Each course has a syllabus that designs how a course grade is calculated.  

5.2    Theory courses have unit testing, daily grades, and a final examination. 

5.3   A student who is absent on test day will be given an alternate version of the test on the  

   first day of return.  The test may be discussion instead of multiple choice. 
 

5.4       Questions used for unit or final examinations are reviewed before and after the test.                        

   Commonly missed questions are reviewed.  In addition, content may be re-introduced  

   during class or extra assignments may be required by of the students. 
 

5.5  During test time: 

● No personal electronic devices (cell phones, smart watches, Bluetooth devices, etc.)  

allowed. 

● Students may be redirected to a specific seating arrangement during testing by the 

instructors. 

● Purses, book bags, jackets/coats, and other personal belongings will are to be left at in 

the designated area. 

● No books are allowed. 

5.6  Cheating: 

 Writing questions from the test or looking at another student’s answer sheet is considered 

 cheating.  Any suspicious behavior associated with cheating will cause the student to be 

 removed and zero given to the student.  The student will then be subject to the Health 

 Science Policy and Procedure on Honesty. 
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SECTION 6: INSTRUCTIONAL ENHANCEMENT ï IE (REMEDIATION) 

6.1 Each student will be assigned an advisor (a nursing instructor) who will follow them 

through their progression in the nursing program for the purpose of providing support 

and academic guidance. 

6.2 The purpose of IE is to ensure the course material or content taught in nursing  class is 

comprehended by the student.  It is also to help prepare for foundation of nursing 

knowledge needed to critically think and pass NCLEX-PN®. 

6.3 Unit Exam IE – Commonly missed questions are reviewed.  In addition, content may 

be re-introduced during class or extra assignments may be required by the students. 

6.4 If student deficiencies are identified, students will meet with their advisors to develop 

a plan of correction.  ATI on-
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SECTION 7: TRANSPORTATION 

7.1   Transportation  

        Transportation to clinical agencies is not provided for students by Coahoma Community  
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SECTION 8:  CLINICAL DRESS   

8.1   Practical Nursing uniform standards require that the uniform be freshly laundered,  

  pressed, and fitted properly. 

8.2   A photo ID must be worn in clinical areas at all times (state law). 

8.3   Uniforms are never to be worn when students are working for compensation. 

8.4   The student uniform is to be worn for student clinical experience ONLY. 

8.5   White lab coat and name pins are to be worn in the hospital when obtaining assignments.  

  No jeans, flip flops, “mini” skirts, shorts, or other inappropriate attire may be worn in the  

  hospital or on any field trip. Name badges must also be worn. 

8.6   No artificial nails or extenders are allowed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  





 

92 
 

 

 

 

APPENDIX C 

Polysomnography 

Technology 
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SECTION   1:  ADMISSION 

1.1 All students must meet the minimum requirements of admission for Coahoma 

Community College and the Health Sciences Programs.   

            1.2 All students must achieve a minimum of a 16 cumulative score on the ACT Entry  

  Examination, a minimum of a 2.0 GPA cumulative and an acceptable score on a  

  pre-entrance assessment examination. 

 1.3 Entry selection process into the Polysomnography Technology Program is on a  

  competitive “top-down” elimination scale: 

● The highest ACT score, and; 

● The highest Anatomy and Physiology grades 

● The highest pre-entrance assessment exam score 

 

1.4.  Once accepted, the student will be responsible and subject to the following within 

 the first 6 months: 

● Additional immunizations 

● Drug screen 

● Background check 

● Completion of a physical exam signed by a primary care provider 

● Complete BLS/CPR (American Heart Health Care Provider) 
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SECTION 2:      GRADING 

2.1  
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SECTION 3:  PROGRESSION 

 

3.1 Students admitted to the Polysomnography Technology Program must maintain a 

grade of “C” or 80 course average in all Polysomnography Technology courses and 

pass all clinical requirements to progress to the next level/semester in the program. 

The grading scale for the Polysomnography Technology Program is found on page 17. 

Those students who do not meet this criteria: 

3.1.1  May exercise their right to appeal, or; 

3.1.2  May withdraw from the Polysomnography Technology Program  
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SECTION 4:  COST 

4.1  In addition to the tuition and fees charged by Coahoma Community College, there will be 
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SECTION 5:  REMEDIATIONTION 5:  
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SECTION 6: DRESS CODE 

 

6.1 Classroom (on campus or virtual) Dress Code 

 

6.1.1 The dress code for the classroom is business casual unless otherwise granted by 

the instructor.  The instructor may permit the use of scrub uniform on classroom 

days when activities are planned. 

  

6.1.2 The dress code for laboratory activities may be either business casual or scrub 

uniforms at the discretion of the instructor. 

 

 6.1.3 The following are absolutely forbidden: 

 

● Denim which looks bleached, worn and/or tattered. 

● Flip flops or slippers 

● Earrings that exceed one inch in diameter 
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 6.2.3 Earrings must not exceed one inch in diameter. Earrings must not be dangling,  

 flashy, contain writing of any sort, advertisement, signs, or symbols. The only  

earrings permitted are standard hoops, or a single gem stud (crystal, rhinestone, or 

pearl). 

  

 6.2.4 Pendants and necklaces are discouraged but if worn, must be worn beneath the t- 

  shirt for they pose a safety risk. 

 

 6.2.5 Visible body piercings and rings other than wedding bands are forbidden. 

 

● Wedding and/or engagement rings, if worn, may interfere with infection 

control (i.e. removal of gloves and other PPE) 

 

6.2.6 The student may wear a digital watch or a watch with a sweeping second hand. 

The watch band, whether leather, plastic, or metal, must be cleaned of foreign 

debris. 

 

6.2.7 Fingernails must not exceed 1/16 of an inch beyond the tips of the fingers and 

must be clean, both around the nails and beneath.   

 

● Artificial nails and dark fingernail polish is forbidden.  

● Only flesh-tone nail polish will be allowed. 

 

 6.2.8 Cuts or abrasions on the skin must be kept covered with a suitable bandage. 

  

 6.2.9 Tattoos must be kept covered at all times. 

 

 6.2.10
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 6.2.13 Any make-up worn must be minimal and natural hues. No bright or neon colors   

  allowed. Only nude or flesh tone lip colors are permitted. 

 

 6.2.14 Hair must be kept above the collar and/or tied back away from the student’s face.  

  No unnatural hair color or styles, etc. (such as purple color or Mohawks). 

 

6.2.15 Sunglasses, hats, caps, wraps, or any head garments that are not required for 
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SECTION 7: CLINICAL PRACTICUM 

 

7.1 Clinical Preceptors 

Clinical Preceptors are available and designated by each clinical affiliate.  Various staff 

polysomnographers who have acquired professional credentials, obtained experience, 

and/or expertise in a particular patient care environment voluntarily serve as Clinical 

Preceptors.  To aid the Program Director and the Clinical Instructor, the Clinical 

Preceptors are asked to complete a Clinical Preceptor Profile form.  Clinical Preceptors 

are “partnered” with students during Clinical Applications I and II.  They assist the 

student in developing and meeting learning objectives and they have a role in the overall 

evaluation of the student.  Clinical Preceptors are asked to evaluate students at the 

conclusion of each clinical day or night shift (Preceptor Evaluation on the Student).  As 

students’ progress in their competence in patient care skills, Clinical Preceptors will 

allow students to work more independently, but will remain nearby in the event 

assistance is needed. 

 

7.2 Time and Attendance 

In an effort to cultivate a professional and reliable work ethic and to complete hourly 

requirements necessary to satisfy Clinical Application requirements, polysomnography 

students are required to be present at every assigned clinical site and in a tT
(9h20! nsa)3tfhy 



 

103 
 

ALL NO CALLS, NO SHOWS WILL NOT BE ALLOWED TO MAKE UP MISSED 

CLINICAL TIME AND WILL RESULT IN A GRADE OF ñFò FOR THE CLINICAL 

ROTATION.  

 

7.2.2 
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7.4.6 The use of cell phones (talking, texting, e-mailing, social networking, etc.), 

tablets, and laptops is strictly prohibited at any and all clinical sites while 

representing CCC in a student capacity.  This policy also includes the use of 

Bluetooth, ear pieces, and music devices.  Students should not use clinical 

affiliate telephones, or computers for personal use.  In case of emergencies, 

students must provide the necessary parties (i.e. immediate family or babysitter) 

contact information for the clinical site at which they are assigned, the Clinical 

Instructor, and the Program Director.  Students found in violation of this policy 

are subject to immediate disciplinary action. 

7.4.7 If a student is dismissed from clinical for any of the above reasons, he/she will not 

be permitted to reenter clinical until a counseling session has been held with the 

Clinical Instructor and/or the Program Director.  The student will be given the 

opportunity to present in writing their explanation of the incident.  The student is 

responsible for scheduling and making up the missed clinical hours with the 

Clinical Instructor. 

7.4.8 If an affiliate requests that a student to be removed from a clinical site, the student 

may be automatically placed on probation.  Any additional discrepancies may 

result in the student being dismissed from the polysomnography technology 

program.  If a student is currently on probation when the affiliate makes this 

request, it may result in the student being dismissed from the polysomnography 

technology program. 

7.5 Evaluations 

7.5.1  A daily evaluation, Preceptor Evaluation on the PSG Student, should be 

completed at the end of each clinical day or night shift by the clinical preceptor 
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changes to students needs in the clinical environment.  The preceptor evaluation 
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GOALS 

  

1. To prepare graduates with demonstrated competence in the cognitive (knowledge), 

psychomotor (skills), and affective (behavior) learning domains of respiratory care 

practice as performed by registered respiratory therapists (RRTs). 

 

2. Upon completion of the program, graduates will demonstrate the ability to comprehend, 

apply and evaluate clinical information relevant to their roles as advanced-level 

respiratory therapists (cognitive domain). 

 

3. Upon completion of the program, graduates will demonstrate the technical proficiency in 

all the skills necessary to fulfill their roles as advanced-level respiratory therapists 

(psychomotor domain). 

 

4. Upon completion of the program, graduates will demonstrate professional behavior 

consistent with employer expectations as advanced-level respiratory therapists (affective 

domain). 
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SECTION 1: ADMISSION 

1.1  All students must meet the minimum requirements of admission for Coahoma 

Community College and the Health Sciences Programs  

1.2  All students must achieve a minimum of a 17 cumulative score on the ACT Entry 

Examination, a minimum of a 2.0 GPA cumulative and an acceptable score on a pre-

entrance assessment examination.  

1.3  Entry selection into the Respiratory Therapy Program is on a competitive “top-down” 

elimination scale:  

● The highest ACT score, and;  

● The highest Anatomy and Physiology grades  

● The highest pre-entrance assessment exam score  

1.4  Selection Process  

● Candidate files are assessed for documentation that meets all minimum admission 

requirements for the Respiratory Care Technology Program. Incomplete 

applications will not be considered for admission.  

● A Rating Scale for Admission form is completed and scored on each candidate 

meeting minimum admission requirements.  

● The Rating Scale for Admission form can be found at 

http://www.coahomacc.edu/healthsciences/rct/RatingScale.pdf  

● The completed forms are ranked numerically and candidates are selected from the 

top down.  

1.5  Advanced Placement Policy  

● Due to variable course sequences and curricula between respiratory programs, the 

Respiratory Program does not offer advanced placement at this time. 

All students enrolled in the Associate Degree Respiratory Care Program must maintain 

currency for the following in order to participate in clinical:  

● BLS/CPR (American Heart 

Healthcare Physical Exam  
● TB Skin Test (2 step)  
● MMR  
● Adult TD  
● HEP B  

● Varicella (2)  
● Flu Vaccine  
● Criminal Background 

Check  
● Malpractice Insurance  
● Accident Insurance 
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SECTION 2: GRADING 

2.1  All students must maintain a minimum grade of a “C” in respiratory care courses.  

2.2  The grading scale for the Respiratory Therapy Program is found on page 17.  
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SECTION 3: PROGRESSION 

3.1  Students admitted to the Respiratory Care Program must maintain a grade of “C” or an 80 

course average in all respiratory care courses and pass all clinical requirements to 

progress to the next level/semester in the program. Those students who do not meet this 

criteria:  

3.1.1  May exercise their right to appeal, or;  

3.1.2  May withdraw from the Respiratory Care Program  
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SECTION 4: COST 

4.1  In addition to the tuition and fees charged by Coahoma Community College, all students 

are charged a $900 per semester non-refundable Laboratory and Technical Fee. These 

monies are to provide for, but not be limited to:  

●  Three scrub uniforms  

●  One lab jacket  

●  Background investigation  

●  Drug screen  

●  Clinical sites lodging fees  

●   Student Tracking software subscription  

● CPR Certification 

● ACLS Certification 

● AARC Student Membership 

● TMC Exam Fee 
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SECTION 6: CLASSROOM ASSIGNMENTS 

6.1  No late assignments will be accepted unless by prior arrangement with the instructor  

6.2  All assignments must be typed and double-spaced unless by prior instruction by the  

 Instructor  

6.3 See Class syllabus for instructor office hours   
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7.4.7  All students must wear a digital watch or a watch with sweeping second hand.  

The watch band, whether leather, plastic, or metal must be clean of foreign debris. 

7.4.8  Artificial nails and dark fingernail polish is forbidden. 

7.4.9  Fingernails must not exceed 1/16 of an inch beyond the tips of the fingers and 

must be clean, both around the nails and beneath. 

7.4.10  Cuts or abrasions on the skin must be kept covered with a suitable bandage. 

7.4.11  Tattoos must be kept covered at all times. 

7.4.12 Black leather non-porous soft-soled shoes 

● Must be clean, in good repair, and polished. 

● Open toe or heels are prohibited. 

● Walking style shoes are preferred. 

● Tennis or athletic shoes are permitted so long as they are black leather. 

7.4.13  Perfumes and colognes to include but not limited to scented deodorants, powders, 

and aftershaves are prohibited. 

7.4.14 Good body hygiene is mandatory.   

● Students with offensive body and /or oral odors may be asked to take 

corrective actions. If the ability to take immediate corrective action is not 

permissible, the student shall then be sent home for corrective actions.   

7.4.15  Hair must be kept above the collar and tied back away from the student’s face. 

7.4.16 Sunglasses, hats, caps, wraps, or any head garments that are not required to 

perform specific job duties must not be worn at any time.  Exceptions can be 

made for a recognized religious head covering, unless it presents a safety or 

infection-control issue.  
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            REQUIRED NOTIFICATION STEPS FOR ABSENCE: 

● Contact the affiliate department prior to the beginning of the shift. The 

significance of prior notification cannot be emphasized enough in an effort to 

prevent problems of rescheduling patient therapy. It is the responsibility of the 

student to notify the affiliate team leader/supervisor by a personal 

communication. Do not assume that a message left on voice mail will be delivered 

on time. 

● Contact the Director of Clinical Education (or Program Director or designee in the 

event the DCE is not available). It is the responsibility of the student to make 

contact by personal communication. Do not assume that a message left on voice 

mail will be delivered on time. The use of text messaging or any other form of 

social media (i.e. Facebook) is not acceptable. 

● Submit documentation of the illness, etc. to the Director of Clinical Education on 

the first day back in class or clinical. The documentation may be faxed or hand 

delivered. 

● Schedule make-up for the clinical day(s) missed with the clinical site and Director 

of Clinical Education on the first day back in class or clinical.  

9.3 REQUIRED STEPS FOR LEAVING EARLY 

● Have an illness or emergency. 

● Receive permission from the Director of Clinical Education (or Program Director 

or other designee when DCE is not available). 

● Receive permission from the clinical faculty/instructor representing the affiliate 

(this may not be your clinical preceptor). 

● Schedule make-up for the clinical time missed with the Director of Clinical 

Education on the first day back in class or clinical. 

When a student fails to follow the required notification and follow-up steps, he/she will 

be scheduled for a counseling session with the Director of Clinical Education.  

9.4  MAKEUP POLICY. Except in extraordinary circumstances, all clinical days must be 

made up prior to the end of the applicable clinical rotation (i.e. if a day(s) is missed in 

Clinical Practice I, the day(s) must be made up in Clinical Practice I and at the facility in 

which the day(s) were missed). If days to be made up exceed the number of days 

available before the start of the next clinical rotation, the student will receive a grade of 

‘Incomplete’ for the course. In this event, all clinical days must be made up by the last 
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9.8  COMPETENCIES. Students must complete designated competency evaluations. 

Competenc
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SECTION 10.0 RESPIRATORY CARE TECHNICAL STANDARDS 
 

These technical standards represent the non-academic demands associated with the respiratory 

care discipline. The standards result from information obtained from industry sources, 

instructional faculty, and published occupational references. Successful program completion is, 

in part, contingent upon students' ability to meet the physical (psychomotor), behavior 

(affective), and knowledge (cognitive) demands represented by these standards.  

 

10.1 General Job Description: 

  

Utilizes the application of scientific principles for the identification, prevention, 

remediation, research, and rehabilitation of acute or chronic cardiopulmonary dysfunction 

thereby producing optimum health and function. Reviews existing data, collects 

additional data, and recommends other data needed to evaluate the respiratory status of 

patients, develop the respiratory care plans, and determine the appropriateness of the 

prescribed therapy. Initiates, conducts, and modifies prescribed therapeutic and 

diagnostic procedures such as: administering medical gases, resuscitation; providing 

support services to mechanically ventilated patients; maintaining artificial and natural 

airways; performing pulmonary function testing, hemodynamic monitoring and other 

physiologic monitoring; collecting specimens of blood and other materials. Documents 

necessary information in the patient's medical record and on other forms, and 

communicates that information to members of the health care team. Obtains, assembles, 

calibrates, and checks necessary equipment. Uses problem solving to identify and correct 

malfunctions of respiratory care equipment. Demonstrates appropriate interpersonal skills 

to work productively with patients, their families, staff, and co-workers. Accepts 
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SECTION 11.0 PROFESSIONAL BEHAVIOR 

11.1           Students are expected to conduct themselves in a professional manner, be polite, 

respectful, and friendly at all times as a representative of the respiratory care 

profession. Students shall not make political, religious, or inflammatory statements of 

any kind. Statements, comments or criticisms regarding hospital policy, procedure, or 

personnel are to be discussed in confidence with the CDE or the Program Director 

only. Students are prohibited from taking any clinical assignment or reviewing a chart 

involving a family member or an associate. In the event that a student is assigned a 

family member or associate the DCE must be notified, and the clinical assignment 

must be changed. 

11.1.1  Any behavior that is harmful to patients in any form is prohibited. In the event 

that a student’s behavior results in mental and/or physical harm to a patient.  

The program director or DCE must be notified immediately. 

11.1.2  Students do not have the right to refuse to provide therapy or treatments to any 

patient.  

11.1.3  Students must notify the preceptor or supervisor when leaving for a break or 

meal. It is the responsibility of the student to provide the preceptor or 

supervisor with information as to their location at all times. 

11.1.4  Use of tobacco, in any form, is not permitted in or around the clinical affiliate. 

Students who use tobacco will not carry these materials into their clinical 

affiliates.  

11.1.5   The use of cell phones (talking, texting, e-mailing, social networking, etc.), 

tablets, and laptops is strictly prohibited at any and all clinical sites while 

representing CCC in a student capacity unless otherwise approved by program 

administration (PD/ DCE). This policy also includes the use of Bluetooth, ear 

pieces, and music devices. Students should not use clinical affiliate 

telephones, or computers for personal use. In case of emergencies, students 

must provide the necessary parties (i.e. immediate family or babysitter) 

contact information for the clinical site at which they are assigned, the 

Clinical Instructor, and the Program Director. Students found in violation of 

this policy are subject to immediate disciplinary action. 

11.1.6   If students are dismissed from clinical for any of the above reasons, they will 

not be permitted to re-enter clinical until a counseling session has been held 

with the DCE and/or the Program Director. The student will be given the 

opportunity to present in writing their explanation of the incident. The student 
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is responsible for scheduling and making up the missed clinical hours with the 

Clinical Instructor. 

11.1.7    If an affiliate requests that a student to be removed from a clinical site, the 

student may be automatically placed on probation. Any additional 

discrepancies will result in the student being dismissed from the respiratory 
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SECTION 12: MAINTENANCE OF RECORDS 

 

12.1  A confidential, cumulative record is kept on each student within the Mason Health 

Sciences Building and kept for a minimum of five (5) years post-graduation of each class 

in either hard copy of electronic format. This record contains grades, completion of 

clinical course verification sheets, signed clinical evaluations, and other pertinent 

information. Records will be stored in a secure location, accessible only by authorized 

personnel. Student records are confidential and may be reviewed only by faculty, the 

student, or an authorized designee of the student per FERPA regulations. 

12.2  Records of individual student conferences, warnings, disciplinary actions, etc., will be 

maintained in the confidential cumulative record. These forms will be read and signed by 

the student and a faculty member prior to this record becoming a part of the cumulative 

record. The student’s signature does not establish agreement with the information 

recorded on the form, simply that he or she has read and understands the information, 

conditions of the warning and/or disciplinary actions, and the program response if 

conditions related to warning and/or disciplinary action are not fulfilled. 

12.3  Advisors can refer students to the Student Navigator or other appropriate resources when 

indicated. 

12.4  In addition to advisement notes and other communication records, each student file 

contains documents, which each student must provide to the program. The following 

documents must be on file with the Program Director or his designee: 

● Application 

● Verification of immunizations 

● Copy of current TB test 

● Copy of current CPR card 

● Copy of any pertinent professional certificates 

● Criminal background check 

● Signed waivers and acknowledgement forms 

 

    

12.5  Due to the importance of these documents and legal issues, no student will be cleared for 

a clinical course until his/her documents have been turned in. 
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APPENDIX E 

EMT 
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SECTION 1:  ADMISSION 

 

1.1    
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SECTION 3:  PROGRESSION 

 

3.1  The EMT Program is a sequence of class, lab, clinical and field requirements divided into 

 two phases EMS 1163 and EMS 1174.  The  student must successfully complete the 

 first phase as a requisite for advancing to the second phase. 

 

At the end of phase II, students will be administered a board-level summative practice 

exam that covers all modules.  Students must score a minimum of 73% on this practice 

exam in order to pass.  (This percentage score is based upon the positive predictive value 

that has been shown to give students an approximate 97% chance of passing the NREMT 

exam). By state Rules and Regulations, the total number of class and lab hours is 

currently 120 plus 45 clinical and field hours. (Totaling 165 hours) The student must 

complete all 165 hours to graduate. 

 

 Courses are taught in a modular format as follows: 

  

 EMT 1163 

 Module 1- Introduction to EMS Systems and EMS Operations 

 Module 2- Medical Terminology, Lifespan Development, Anatomy/Physiology 

 Module 3- Airway 

 Module 4- Pathophysiology, Shock and Resuscitation 

 -------------MID-TERM---------------- 
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SECTION 4:  COST 

 

4.1   The cost of the EMT program includes, but is not limited to: 

● Tuition 

● Books 

● Uniforms  

● Drug screening 

● Criminal background investigation 

● Parking decal and student ID 

● Subscription to clinical/field tracking software 

● Practice testing 

● First attempt on the NREMT board exam 

 

 A current cost estimate is available upon request. 

 

4.2  Costs will be divided between the two phases of the semester as follows: 

 

First Phase: 

 

● ½ tuition 

● Textbook and online learning software 

● Drug screen 

● Background check 

● Parking decal 

● Student ID 

 

  

 

Second Phase: 

 

● ½ tuition 

● Clinical uniforms 

● First attempt on the NREMT credentialing exam after graduation 
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SECTION 5: DRESS CODE 

 

5.1       The dress code for the classroom is business casual until such time that the Clinical 

Coordinator announces that EMT students will be entering the out-of-classroom clinical/ 

field time. Usually this will be two weeks before any student is scheduled.   

 

            NOTE: The first class period preceding a student’s appointment for a clinical rotation, the 

student will wear the program uniform TO CLASS.    At that time, the Coordinator and 

EMT instructor will inspect the uniform and ensure that it is properly worn. 

 

 

5.2     The dress code shall include dark gray scrubs embroidered with the CCC logo in white 

lettering on the left breast of the scrub top with “EMT Student” in white on the right 

breast.  Top will be tucked into the scrub pants with appropriate footwear worn. Students 

should also wear their Coahoma CC student ID with their scrubs at all times.   

 

 

From the date that the uniform is first worn until the student graduates the EMT program, the 

student shall wear the uniform to class or to any other function where they represent Coahoma 

Community College’s EMT Program. 
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APPENDIX F 

Nursing Assistant 
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ADMISSION 
1. Students must be 18 years of age to apply.
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● Felonious abuse and / or battery of a vulnerable adult 
 

Additionally, the investigative facility may deny a clearance of background based upon 

the cumulative weight of misdemeanor convictions or non-prosecuted charges. 

Each student must have a clear background check to stay in the nursing assistant 

program. 

* Must pass a criminal background check and drug screen 

 
Drug Testing 

 

Each student will have a urine drug screen during the class and another drug screen can be done 

random if a student exhibits sensory symptoms, or behavior indicative that the student is under 

the influence of mind-altering substances.  The test will monitor for, but is not limited to, 

evidence for the following controlled substances and their derivatives:  Amphetamines, 

Barbiturates, Cocaine Metabolite (as Benzoly-Ecgonine), Opiates, Phencyclidine, 

Propoxyphene, THC Metabolite or Cannabinoids (Marijuana), and Alcohol.  Each student 

must have a clean drug screen or copy of pharmacy drug history that show the medication was 

ordered by a Licensed Independent Practitioner. 

 

 

● Health Science students will be drug tested during their program of study. There 

will be no notice given prior to a drug test. 
 

● Failure to perform a drug test will be considered a positive test 
 

● In the event of an accident including falls, needlesticks, etc.… the student will be 

asked to submit to a drug screen at the time of the incident.  Student refusal will 

be considered a positive test. 
 

● In the event the student is exhibiting abnormal behavior, the odor of alcohol is 

present, or there are changes in the level of cognition, the student will be asked to 

submit to a drug or alcohol screen at the time of the event.  Student refusal will be 

considered a positive test. 
 

● In the event the student tests positive for alcohol or a drug that they do not have a 
current prescription for, the student will be referred to the Dean of Health 

Sciences for disciplinary action, including dismissal from the program.  Further, 

the student will be referred to the campus police for any criminal charges that may 

apply.  
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Class Schedule/Attendance 

 

Classes will be held Tuesday and Thursday from 5PM – 9PM.  Each student is expected to be in 

attendance and on time.  Clinical rotation may be on different days as set by the instructor will 

input from the students. 

 

● You must sign in each class period 

 
● Two (2) absences will result in automatic dismissal. 
 

● Three (3) tardies will recorded as an absence 
 

● Students are responsible for notifying the Allied Health Department (621-4687)                       
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● In possession of a weapon including pocketknives and firearms on campus or a 

clinical affiliate 

 
2. Any student found to possess or be under the influence of alcohol or drugs, in possession 

of a weapon, or other possible violation of Federal, State, and Local criminal codes will 

be referred to the Campus Police for investigation and possible criminal charges. 

 

3. The clinical affiliate may deny access to a student for breaches of conduct or 

policy/procedure of that particular facility.  The Dean of Health Sciences will make a 

determination for further placement of the student. 

 

4. 



 

140 
 

Health Science Division 

Student Probation Documentation 

1. Description of Incident by Instructor (may attach student’s written account of the 

incident) 

2. Violation of specific CCC Code of Conduct or Professional Ethical Standard(s)  

3. Terms of Probation- 

 

 

 

 

 

 

_____________________________________________  ________________________ 

Signature of Student       Date 

_____________________________________________  ________________________ 

Signature of Instructor      Date 

_____________________________________________  ________________________ 

Signature of Program Director     Date 
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SECURITY 

 

● Students and faculty are the only persons authorized to be in the parking area to the rear 

of the building.  All visitors must park in the front parking lot designated for visitors.  

Visitors must enter the front of the building and check in at the faculty offices.  This 

policy is waived for commencement activities or other event authorized by the Dean for 

Health Sciences. 
 

● All vehicles parked in the parking lot to the rear of the building without a valid parking 

permit will be ticketed.  These tickets are issued by the campus police through the police 

department.  Failure to pay will result in a student being denied graduation until such 

time as the ticket has been satisfied.  Failure to pay tickets issued to vehicles other than 

students and faculty will be referred to the police department for all applicable charges. 

 

● Visitors must sign a visitor’s roster, both entering and leaving the facility. No visitor may 

be in an area unauthorized. 
 

● All students and faculty must undergo annual safety training 
 

● Students and employees must wear the appropriate Coahoma Community College ID at 

all times while on campus 
 

● No one should be in the 
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GRIEVANCE/DUE PROCESS/COMPLAINTS 

 Health Science Students will use the Coahoma Community College Grievance Procedure.  

The following is taken from the Coahoma Community College Catalog. 

 

GRIEVANCE PROCEDURES 

 
Coahoma Community College is committed to maintaining a campus environment in 

which employees and students can collaborate and communicate freely with each other.  The 

College recognizes that situations may arise in which an employees or students believe that the 

College may have subjected them to unfair treatment, or that they have been subjected to actions 

that violate the College’s policies or the law.  When this happens, employees or students are 

strongly urged to seek advice from an appropriate member of the College community. There 
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aggrieved employee or student is not comfortable communicating directly with the other person(s) 

concerned, then the aggrieved employee or student should proceed to Step 2. 

Step 2 – If a mutually-acceptable outcome was not achieved as a result of a meeting 

between the persons directly involved in or implicated by the event(s), incident(s) or situation(s) 

forming the basis of the grievance (as described in Step 1, above), then the aggrieved employee or 

student may file a written statement of the grievance with the College’s Employee Services 

Department or with the Director of Enrollment and Student Services within three (3) business days 

after the meeting was held. For instructional grievances, the student should file a written statement 

to the Instructional Dean within three (3) business days after the meeting was held.  

OR 

If a meeting was not held between the aggrieved employee or student and the persons 

involved in or implicated by the event(s), incident(s) or situation(s) forming the basis of the 

grievance, the aggrieved employee or student may file a written grievance within ten (10) business 

days after the event(s), incident(s), or situation(s) that led to the grievance.  If an employee or 

student fails to file his or her grievance within 10 days of the event(s), incident(s) or situation(s) 

that led to the grievance, the fact-finding process may be impaired and additional time may be 

required to investigate the aggrieved employee’s or student’s complaint and to make a 

determination. 

Contents of the grievance statement.  The grievance statement filed must include the 

employee’s or student’s name, position, and department; the name of the employee’s supervisor 

or the student’s Director of Enrollment Services or Instructional Dean; a detailed description of 

the alleged grievance, including, as is appropriate, the dates of the occurrence(s); the date when 

the employee or student discovered the action upon which the grievance is based; a narrative 

statement which describes how the matter arose; a description of when and how the employee or 

student learned of the matter; the misconduct, unfair treatment, or improper action(s) that occurred, 

or the rights which the employee or student believes were violated; subsequent actions taken by 

the employee or student; any actions taken by the employee or student to resolve the matter; and a 

description of the specific remedy desired; and the employee’s or stude
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If appropriate, written statements may be obtained from witnesses and/or from person(s) involved 

in or implicated by the grievance. 

Step 4 – After the investigation has been concluded, a representative from the College’s 

Employee Services Department or Director of Enrollment and Student Services or Instructional 

Dean shall promptly convene a meeting with the employee or student filing the grievance, the 

person(s) directly involved in or implicated by the event(s), incident(s) or situation(s) forming the 

basis of the grievance, and other personnel, as is appropriate, to review the situation and to discuss 

a possible resolution of the grievance that is acceptable to all parties, if any.  If a mutually agreeable 

resolution can be achieved, no further actions will be taken by the College’s Employee Services 

Department or the Director of Enrollment and Student Services or Instructional Dean in relation 

to the grievance. 

Step 5 – If an agreeable resolution cannot be achieved by agreement (as described in Step 

4), the College’s Employee Services Department, Director of Enrollment and Student Services or 

Instructional Dean will notify the aggrieved employee or student of its determination in relation to 

the grievance within seven (7) business days.  The College’s Employee Services Department, 

Director of Enrollment and Student Services or Instructional Dean may also notify other 

appropriate personnel of the determination, as well, and may recommend any action(s) deemed to 

be necessary or appropriate – including disciplinary action -- to resolve the grievance.  The parties 

named in or implicated by the complaint have three (3) business days to accept the decision and 

the recommended actions, or to proceed to the next step.     

Step 6 – If the parties named in or implicated by the grievance are not satisfied with the 

College’s Employee Services Department, Director of Enrollment and Student Services or 

Instructional Dean’s determination and recommended actions, the aggrieved party or parties may 

submit a written appeal to the College’s Employee Services Department or Director of Enrollment 

and Student Services or Instructional Dean within three (3) business days after receiving 

notification of the determination and recommendations.  Failure to file an appeal within three (3) 

business days constitutes an acceptance of the decision and recommended actions rendered. 

Upon appeal, a grievance hearing ordinarily shall be scheduled by the College’s Employee 

Services Department for employees; the Director of Enrollment and Student Services or 

Instructional Dean for students, to take place within fourteen (14) days after the appeal and request 
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Coahoma Community College 

Nursing Assistant Program 

Acknowledgment Form 

 

 

 

Handbook #1 
I hereby acknowledge that I have read the Coahoma Community College 

Nursing Assistant Handbook.  I agree to abide by the handbook. 

 

 

Handbook #2 

I hereby acknowledge that I have received the Mississippi Nurse Aide 

Candidate Handbook 

 

 

 

 

 

Studentôs 

Signature__________________________________________ 

 

Nursing Assistant 

Instructor___________________________________ 

 

Date______________________________________________________ 
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APPENDIX G 

Phlebotomy / EKG 
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SECTION 2:  GRADING 

 

2.1    All students must maintain a minimum of a “C” GPA as listed within this Appendix 

 

2.2    The grading scale for the Phlebotomy/EKG Program is: 

A = 95 – 100 

B = 88 – 94 

C = 80 – 87 

D = 74 – 79 

F = 73 and below 

I = Incomplete
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SECTION 3:  PROGRESSION 

 

3.1      Each student must complete classroom, Laboratory and Clinical portion of the program  

with a minimum grade average of 80%.  

 

3.2 A student with less than an 80% average in the classroom and laboratory portion of the 

program will not be allowed to progress. 

 

3.3 Each student must pass a final examination equal to the national credentialing                    

examination for Phlebotomy/EKG Practitioners as a condition of graduation.   

 

3.3.1 Students will be given two (2) attempts to successfully complete this examination 

 with a minimum of 75%. 
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SECTION 4:  COST 

 

4.1  The cost of the Phlebotomy/EKG program  includes, but is not limited to: 

● Tuition 

● Books 

● Uniforms, including one pair of shoes 

● Drug screening 

● Criminal background investigation 

● Cost of 1st attempt at the NHA Phlebotomy or EKG Credentialing Exam 

 

 A current cost list is available upon request. 

 

SECTION 5: REMEDIATION 
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● Shoes with open toes and heels  

● Earrings that exceed one inch in diameter  

7.4  Clinical Dress Code 

7.4.1 One uniform will be provided and will include Scrubs, White lab coat, CCC patch 

● Scrub top must be tucked into the trousers unless the top is designed to be 

worn outside. Tops designed to be worn outside will have large pockets on the 

lateral sides of the lower portion. 

● The scrub uniform must be clean, well fitting, in good repair, and free of 

wrinkles. 

● Lab jacket must be short, white, clean, and wrinkle free with a CCC patch 

sewed three inches below the left shoulder line. 

7.4.2  All students, must wear a clean white tee shirt beneath the scrub top.  This tee 

shirt must be a plain white tee free of advertisement, signs, letters, and symbols of 

any sort. 

7.4.3  Coahoma Community College ID badges (if applicable, clinical site badge also) 

are to be worn on the upper left breast areas during any/all times students are 

present on clinical site’s campus.   

7.4.4  Earrings must not exceed one inch in diameter. 

7.4.5  Pendants and necklaces are discouraged, but if worn, must be worn beneath the 

tee shirt for they pose safety risk.  

7.4.6  Visible body piercings and rings other than wedding bands are forbidden. 

7.4.7  Artificial nails and dark fingernail polish is forbidden. 

7.4.8  Fingernails must not exceed 1/16 of an inch beyond the tips of the fingers and 

must be clean, both around the nails and beneath. 

7.4.9  Cuts or abrasions on the skin must be kept covered with a suitable bandage. 

7.4.10  Tattoos must be kept covered at all times. 

7.4.11 Black leather non-porous soft-soled shoes 

● Must be clean, in good repair, and polished. 

● Open toe or heels are prohibited. 
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● Walking style shoes are preferred. 

● Tennis or athletic shoes are permitted so long as they are black leather. 

7.4.12 Perfumes and colognes to include but not limited to scented deodorants, powders, 

and aftershaves are prohibited. 

7.4.13 Good body hygiene is mandatory.   

● Students with offensive body and /or oral odors may be asked to take 

corrective actions. If the ability to take immediate corrective action is not 

permissible, the student shall then be sent home for corrective actions.   

7.4.14  Hair must be kept above the collar and tied back away from the student’s face. 
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● Schedule make-up for the clinical day(s) missed with the instructor on the first 

day back in class or clinical.  

8.4 REQUIRED STEPS FOR LEAVING EARLY 

● Have an illness or emergency. 

● Receive permission from the clinical faculty/instructor representing the affiliate 

(this may not be your clinical preceptor). 

● Receive permission from the instructor or program coordinator 

● Schedule make-up for the clinical time missed with your instructor on the first 

day back in class or clinical. 

  When a student fails to follow the required notification and follow-up steps,  

 he/she will be scheduled for a counseling session with the Program Coordinator.  

8.5  MAKEUP POLICY. Except in extraordinary circumstances, all clinical days must be 

made up prior to the end of the applicable clinical rotation.  Failure to make-up the days 

at the assigned times will result in an unsatisfactory grade for the course. 
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Appendix H 

Paramedic 
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SECTION 1: ADMISSION 

  

1.1 Admission Requirements 

 

1.   A completed CCC application and the paramedic program application 

2.   High school transcript of GED 

3.   ACT with a score of 16 or higher 

4.   Social security card and immunization record (form on website) 

5.   Anatomy & Physiology I with a grade of “C” or better ** 

6.   Be a NREMT upon admission and be Mississippi certified upon acceptance to       

the Program. 

7.   Pass a NREMT basic knowledge and skills assessment test with a grade of 80% 

  

 

  1.2 Admission Selection Process: 

Entry selection into the Paramedic Program is on a competitive “top- 

 down” elimination scale: 

 

1.2.1   The highest ACT score, and; 

1.2.2    The highest Anatomy and Physiology grades (if presented at time of   

 admission) 

 

1.3 Upon Acceptance 

 

      1.    Attend a health science enrichment camp in the summer prior to beginning of  

            Classes 

 

                  2.   The following will be required at the students’ own expense and are due no later     
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1.4 Requirements for Graduation 

               1.  Complete course requirements in prescribed program of study (Paramedic   

          Certificate/Paramedic Degree) as prescribed in the catalog. 

 

              2.   Earn a cumulative grade point average of 2.0 according to the Paramedic Grading     

         Scale. 

 

   3.  Satisfy financial obligations at Coahoma Community College 

 

1.5  Advanced Placement Policy 

 

 Due to variable course sequences and curricula between paramedic programs, the 

 Paramedic Program does not offer advanced placement at this time. 

 

 

 1.6 Experiential Learning Policy 

 

   The paramedic program does not offer credit for experiential learning at this time. 
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    SECTION 2: GRADING 

 

2.1 Final grade- The final grade in each subject will be determined by the assigned 

percentages for each area as follows: 

   Daily grade             10% 

   Unit tests                 50% 

               Final exam             40% 

    Clinical/Field     Pass or Fail 

 

2.2  Grading scales for health science programs are based on the 4.0 system. Grading scale      

 variations are based on the state-wide requirements and best practices as follows: 

    

Grading Scale for Polysomnography, Paramedic, Respiratory Care, and Practical 

Nursing 

Grade Scale Quality Points 

A – Excellent 94 – 100 4.0 

B – Good 87 -93 3.0 

C – Average 80-86 2.0 

D – Poor 70-79 1.0 
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W: A grade will be recorded if the student officially withdraws before the date listed in 

Academic Calendar for the final examination. The "W" grade will be calculated in the total 

hours attempted and will carry 0 hours passed and a quality point value of 0. 
 

Z: This grade will be assigned when a final grade has not been submitted to the Office of 

Admissions and Records by the instructor at the time that grades are posted.   Students who 

have received a grade of “Z” should request a grade correction from their instructor. A 

corrected grade will be assigned when received in the Office of Admissions and Records.  

Grade correction/change must be made by the date indicat
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                                     SECTION 3: PROGRESSION 

 

3.1 Students admitted to the Paramedic Program are expected to maintain a grade of   “C” 

or an 80 course average in all paramedic subjects and pass (100%) all clinical 

requirements to progress to the next level/semester in the program. Those students who 

do not meet this criteria: 

  

3.1.1  May exercise their right to appeal (see Grievance/Due Process/Complaints  

 in Section 10 of the Health Science Student Handbook) 

3.1.2  May withdraw from the Paramedic Program 

 

3.1.3 Student progression will commence as follows: 

    SKILLS LAB 

              

 

                                                  SCENARIO LAB 

   

 

                      CLINICAL SITES 

 

 

               FIELD EXPERIENCES AS A TEAM MEMBER 

                                          

               CAPSTONE EXPERIENCE AS TEAM LEADER IN FIELD 

 

 

3.2  The paramedic student will be provided clinical notes and reminders that address 

components specific to clinical and field practice as stated in this appendix. Successfully 

completing both didactic and clinical/field experiences are necessary to progress in the 

paramedic program. 

    3.2.1  The paramedic curriculum will follow a systems-based format which will  

  include a laboratory demonstrative for the lecture     

  provided.  This format is to provide each student the opportunity to  

  reinforce concepts learned as lecture proceeds.  
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In addition, the clinical and field hours of the curriculum will include the 

following minimum patient contacts: 

 

ADULT PATIENTS (18

http://www.coahomacc.edu/
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 Students will be shown how to access the syllabi from instructional faculty. 

 Afterwards, it is the student’s responsibility to access the syllabi that are appropriate 

 for each semester. 

 Course syllabi may also be found by clicking on the following link: 

 

http://www.coahomacc.edu/programs-of-study/health-sciences/resources/syllabi/hssyllabi/ems 

 

 

3.6  Students will sign an acknowledgement form which states they have received 

 instructions on how to access  to the health science student handbook and paramedic 

 syllabi. 

 

 

3.7 Students will sign a routine counseling acknowledgement form conducted prior to 

 mid-terms after meeting with their advisor as to their academic status. 

 

Any forms signed by the student will be kept in the student’s file. 

 

 

  

  

  

  

    

 

 

 

 

 

 

 

 

 

 

 

 

 

  

http://www.coahomacc.edu/programs-of-study/health-sciences/resources/syllabi/hssyllabi/ems


http://www.coahomacc.edu/programs-of-study/health-sciences/paramedic/student-cost/index
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 SECTION 5: REMEDIATION 

  

 5.1 
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SECTION 7: DRESS CODE 

 

7.1 The dress code for the classroom is business casual. Once the clinical coordinator 

 announces the beginning date of clinical/field rotations, (about 2 weeks prior), the 

 student will be expected to wear the school uniform to class.  This will provide the 

 coordinator an opportunity to evaluate the student’s wear of the uniform, as they are a 

 representative of the institution and the program when in uniform. 

   

7.2      The dress code for laboratory activities is business casual until school EMS uniforms 

 are issued. Once the clinical coordinator announces the beginning date of 

 clinical/field rotations, (about 2 weeks prior), the student will be expected to wear 

 the school uniform to class.  This will provide the coordinator an opportunity to 

 evaluate the student’s wear of the uniform, as they are a representative of the 

 institution and the program when in uniform. 

 

7.3      The dress code shall include Coahoma Community College maroon scrubs embroidered 

 with the CCC logo in white lettering on the left breast of the scrub top with “Paramedic 

 Student” in white on the right breast.  Top will be tucked into the scrub pants with 

 appropriate footwear worn. Students should also wear their Coahoma CC student ID with 

 their scrubs at all times.   

  

NOTE:   

● While wearing the business casual attire in the lab setting, no open-toed shoes are to 

be worn.  

● Hair is to be kept neatly tucked and/or trimmed 

● No earrings nor jewelry that would interfere with patient care 

● No denim jeans 

● No jogging pants 

● No strong cologne nor perfume 
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8.2  Time and Attendance  

 The Paramedic Program follows the Health Sciences policy for absences. 

In an effort to cultivate a professional and reliable work ethic and to complete 

hourly requirements necessary to satisfy practicum requirements, the paramedic 

students are required to be present at every assigned clinical site and in a timely 

manner. The student will utilize the available online clinical tracking system and 

will only sign up for opportunities as they are made available and approved by the 

Clinical Coordinator.  All absences from clinical sites must be made up on the 

student’s own time at the convenience of the clinical site and the Coordinator.  

Any makeup time must be approved by the Coordinator prior to scheduling.  

 

 8.2.1 Required notification steps for Clinical Absence:  

 

8.2.1.1  Contact the Clinical Coordinator (or Program 

Director or designee in the event the Clinical 

Coordinator is not available) at least 1 hour prior 

to the scheduled clinical shift. It is the responsibility 

of the student to make contact by personal 

communication. Text messaging and voice mails 

are not acceptable. The Clinical Coordinator will 

contact the designated affiliates.  

 

8.2.1.2  Submit documentation of the illness, etc. to the 

Clinical Coordinator on the first day back in class 

or clinical. The documentation may be faxed, hand 

delivered or emailed.  

 

8.2.2  Schedule make-up for the clinical day(s) missed with the Clinical 

Coordinator on the first day back in class or clinical.  Refer to 

Makeup Policy 8.4 

 

8.3.     Tardiness Policy- In an effort to develop positive work behaviors, students 

are expected to arrive at each clinical site on time for their designated 

shift. Furthermore, students are expected to be in the assigned area for the 

entire shift with the exception of breaks which are authorized by the 

clinical coordinator/preceptor. Repeated tardiness is disruptive to patients, 

staff, and the clinical experience. Hours for each rotation are posted on the 

clinical schedule and will vary according to the clinical affiliate. 

 

  8.3.1.  Definition of Tardiness 
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A student is deemed ‘tardy’ if he/she is later than ten (10) minutes 

arriving to class.   Three (3) tardies constitute one absence. (CCC 

Catalog, Class Attendance Policies and Health Science Student 

Handbook) 

  8.3.2.  Leave Early Policy 

 Students should never leave the clinical site early for any reason 

 other than illness or emergency. 

 In case of illness or emergency, the student must obtain permission 
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clinical. This time shall be made up by the student at the convenience of 

the facility. 

 

Breaches in the dress code must be reported to the Clinical Coordinator 

immediately. Failure of any student to adhere to these or any subsequently 

established or modified guidelines will result in appropriate disciplinary 

action, up to and including dismissal from the paramedic program. 

  

8.6.1 Accessory Items Worn During Clinical 

 

● Earrings must not exceed one inch in diameter. No dangling, or 

flashy earrings will be allowed. Earrings must not contain 

writing of any sort, advertisement, signs, and symbols. The 

only earrings permitted are single gem stud (crystal, 

rhinestone, or pearl).  

 

● Pendants and necklaces are discouraged, but if worn, must be 

worn beneath the tee shirt for they pose safety risk.  

 

● Visible body piercings and rings other than wedding bands are 

forbidden.   

 

● Wedding and/or engagement rings, if worn, may interfere with 

infection control, (i.e. removal of gloves or other PPE)   

 

● The student may wear a digital watch or a watch with 

sweeping second hand. The watch band, whether leather, 

plastic, or metal must be clean of foreign debris.  

 

● Artificial nails are forbidden. Fingernails must not exceed 1/16 

of an inch beyond the tips of the fingers and must be clean, 

both around the nails and beneath. No dark, neon, pearl, or 

bright nail polish color. Nail color should be flesh-tone.  

 

● Cuts or abrasions on the skin must be kept covered with a 

suitable bandage.  

 

● Tattoos must be kept covered at all times.  

       Perfumes and colognes to include but not limited to scented 

          deodorants, powders, and aftershaves are prohibited.  
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     8.7.2.  Patient Care Duties  

 

  Students will be expected to answer questions regarding the care 

  of the patient as required by the preceptor. Students do not have 

  the right to refuse to provide  therapy or treatments to any patient.  

 

    

  8.7.3 Duty to Notify Preceptor of Breaks 

  

 Students must notify the preceptor or supervisor when leaving for 

 a break or meal. The must ask permission prior to leaving for such 

 activities, not simply state “I am going on break.” It is the 

 responsibility of the student to provide the preceptor or supervisor 

 with information as to their location at all times.  

 

    

  8.7.4 Use of Tobacco Products 

 

  The student must adhere to the tobacco/smoking policies of the 

  clinical affiliate. Students who use tobacco will not carry these 

  materials into their clinical affiliates.  

 

    

  8.7.5 Use of Cell Phones  

 

  Talking, texting, e-mailing, social networking, using phones,  

  tablets, and laptops are strictly prohibited at any and all clinical 
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8.7.6 Student Conduct at the Clinical Site 

  

  Students failing to adhere to the policies and procedures as set 

  forth in the Coahoma Community College Code of Conduct and 

  the Health Science Policy and Procedure Manual will face a 

  disciplinary process. This process may include any combination of 

  counseling, probation and dismissal. (See Section 8- Code of 

  Conduct in the Health Sciences Manual) 

 

 

In the event of unsatisfactory clinical behavior, care that poses a threat to a 

patient’s well-being, the following procedure will be followed: 

1. The clinical preceptor/clinical officiate will document the incident. 

  The documentation will be provided to the clinical coordinator. 

 

                    2.  The clinical coordinator will notify the program director.  At the 

  discretion of the program director and clinical coordinator, the 

  student may be reassigned other clinical activities, placed on 

  probation, or dismissed from the program. The student will be 

  notified. 

 

3. The student may be allowed to attend classes but may not be 

  allowed to return to the clinical setting until the matter is resolved. 

  Clinical absences do not accrue during this process, but time 

  missed must be made up. 

4.  The student is given the opportunity to present in writing their 

  explanation of the incident. 

5. The Clinical Coordinator, program director, and student will meet 

  to review the incident. 

6. When deemed necessary by the Program Director, a faculty 

  committee will review the documentation of the incident and the 

  meeting of the student and the faculty member. A recommendation 

  will be made and forwarded to the Director. 

7. The review of the incident must take place within five (5) business 
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SECTION 9: INSTRUCTIONAL ENHANCEMENT 

 

9.1 The purpose of instructional enhancement is to assist students in attaining the knowledge 

and critical-thinking skills required to successfully complete the Paramedic Program and 

pass the NREMT cognitive and psychomotor exams. 

 

9.2 Advisor/advisee assignment:   

   

 Each paramedic student will be assigned an academic advisor (paramedic faculty   

 member) for the purpose of providing support and academic guidance.  Students are  

 expected to communicate with their assigned advisor on a regular basis and to keep all  

 scheduled appointments. Students should prepare to meet with their advisor using the  

 Advisement/Counseling form. 

 

9.3 NREMT Preparation 

 

 Students will use a combination of paramedic practice testing software to include: 

● EMS TestingTM  for daily quizzes, module exams (formative) 

● MyBradyLabTM for daily quizzes, power point presentations, videos 
● FISDAPTM  for comprehensive evaluations (summative) 
● Psychomotor evaluations/ skills to include a terminal competency exam by medical 

director an
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Comprehensive Advisement Form for Paramedic 

 

 

Advisement/Counseling Form Directions-The student should bring items 1-4 completed to the 

meeting with their advisor. After the conference the student should obtain a copy of the 

completed form from the advisor for their own records. 

 

 1. Student Name________________________________ Date of Advisement______________  

 

 2. Course Name_________________________________Current Average_________________  

 

 3. Student Assessment Information-  

● Other classes you are enrolled in _________________________________________  
● Study Habits  _________________________________________________________ 

● Number of hours spent studying___________________________________________ 

Location:_____________________________________________________________ 

_____________________________________________________________________  
● Description of how you study_____________________________________________ 

_____________________________________________________________________  

● Work schedule_________________________________________________________  
 

 4. Student Statement (identify any problems that need to be discussed with advisor)  

 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

_____________________________ 

 

 

5. Instructor’s Recommendations: 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

______________________________ 

 

_________________________________ 

Signature of Student                          Date 

 

 

_________________________________ 

Signature of Instructor/Advisor       Date 
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SECTION 10: REPORTING OF PROGRAM STATISTICS 

 

10.1 The Committee on Accreditation of Educational Program for the EMS Professions 

 (CoAEMSP) and the Commission on Accreditation of Allied Health Education Programs 

 (CAAHEP) requires all accredited paramedic programs to publish the following 

 information for each paramedic class on the college website: 

● Number of students enrolled  
● Number of students retained to graduation 
● Number of students who left the program (academic or non-academic) 
● Number of graduates who passed the national registry computer exam (CAT) 
● Number of graduates who passed the national registry psychomotor exam 
● Number of graduates who had positive job placement 
 

Such information will be updated as needed and will be consistent with what is reported to the 

accrediting body each year. 

 

 10.1.1  


